
 

Apply for a Job at Memorial 
 
After you have registered or logged into our site, you are able to apply for jobs that are 
actively posted. Please refer to the “Forgot Username or Password” and the “Search for 
Jobs” help documents for more information on those processes.  
  
  
➢ Log into our Careers site. 
 

• Current employees →  click on the Careers tile from your PeopleSoft homepage 
 

• External applicant →  log into our Careers site using your previously created 
username and password. If you have not yet created a username, you can do so by 
clicking on the New User link.  

 
.   
➢ Click View All Jobs for all of our Job Openings.  
 

 
 
➢ After you’ve found the Job Opening to which you’d like to apply, select it, and review the 

job requirements. If you feel you are qualified for the position, select Apply for Job.  
 

 
  
  
 

 

 



 

 
➢ You are now in our Job Application. You will be guided by the steps on the left side of 

the screen, and you can click the Next button in the upper right corner to move between 
steps. This may appear as an arrow on a mobile device.  

 
Step 1 of 9:  Start  This is an acknowledgement that the information you are providing for 
the application is accurate and true. It also includes information about our qualification 
process and our EEO statement. After you have read this, check the box verifying you have 
done so, and select Next.  You also may Save as Draft at any point in this process. 
  

 
  
  
Step 2 of 9:  Prequalify  These questions identify the basic requirements to be employed 
at Memorial. 
 

 
 
 
 
 
 
 
 
 
 



 

 
Step 3 of 9:  Résumé  We do not require a résumé; however, you can choose to upload a 
résumé document or a cover letter in this step.  
 

 
 
 
 
Step 4 of 9:  Questionnaire  Not all jobs have questionnaires. If you see this step, you are 
required to truthfully and completely answer all of the questions asked that are marked with 
an asterisk.  
 
 

  
   
 
 
 
 
 
 
 
 

 



 

 
 
Step 5 of 9:  Preferences  You may list your work preferences here. These will save to 
your profile and will carry over into any later applications.  You are not required to complete 
any questions in this section. 
 

 
 

 
Step 6 of 9:  My Profile, Your Relatives Who Work at MHG and Other Names You’ve 
Gone By   You may list any knowledge, skills & abilities as they relate to the position being 
applied for; any relatives you have that may work for Memorial; and any other names you 
have gone by in the past.  This section is not required, and this step can be skipped. 
 
 
Step 7 of 9:  Qualifications - Licenses & Certifications  Add any licenses or certifications 
you have as they relate to the requirement(s) of the position applied for.  Some positions 
require these at time of hire. 
 

 
 
 
 
 



 

 
Step 7 of 9:  Education  Select your Highest Education Level Completed from the drop-
down box. 
 
 

 
 
 
 
Step 7 of 9:  Qualifications – Work Experience  You may add all applicable experience if 
you did not upload a resume.  Memorial is an experience-based organization, and we 
strongly recommend you list all jobs from your work history.  
 

 
 
 
Step 8 of 9: Referrals:  Please click the dropdown to tell us how you heard about 
Memorial or this job 
 

 
 
 
Step 8 of 9: Referrals – References  YOU MAY SKIP THIS STEP – IT IS NO LONGER 
REQUIRED AS PART OF OUR APPLICATION PROCESS 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
Review and Submit   Congratulations! This is the final step in the application process. You 
may click on any of the sections to review the information you’ve entered.  
 
You may also click on any of the sections on the left to change or add to any of the 
information you have provided.  
 

 
 
 
When ready, click Submit to submit your application to our recruiting team. 
 

 
 


